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National Skills Development

Good Practice Awards

2008

Application Form

	Name of organisation / applicant:

	


	Category that is being applied for:

	Category:



	Name of SETA where organisation is registered where applicable:

	


Section A:
	1
	Name of organisation:

(Please ensure this name is correct, as it will be used on all promotional and other material)
	
	For official use only

	
	Sector:


	
	

	
	Industry:


	
	

	2
	Skills Development Levy no. where applicable

	
	

	8
	Postal address
	
	

	
	
	
	

	
	
	
	

	
	
	Code:
	
	

	9
	Physical address
	
	

	
	
	
	

	
	
	
	

	
	
	Code: 
	
	

	10
	Telephone number


	(           )
	

	12
	Fax number
	(           )


	

	13
	E mail address


	
	


Section B:
Description of your organisation’s skills Development strategy/approach
Please provide a brief description of your organisation and its purpose. Also explain how your organisation has planned, implement, monitor and evaluate its skills development interventions. (This section should not exceed more than 2 pages).

Section C:
Description of your organisation’s good practices in skills development (Attach a Case report not exceeding 5 pages)
Please outline the good practice you used to make this initiative a success. Please give a short description of the good practice you applied. (This section should not exceed more than 5 pages)
SECTION D:
1. DRAFT Matrix of criteria for use by SETAs 

	Framework Principle
	Criteria
	Verification / Evidence

	1. Promote training and development of people in the workplace, unemployed and for social development
	WSPs and ATRs that 

· Identify skills needs of the organisation / enterprise for the coming financial year and reflects some forward planning – i.e. takes cognisance of replacement issues and scarce/critical skills, economic growth; 

· Identify skills needs across the organisation and for all occupational groups;

· Identify skills needs to address equity (black, female, disabled and youth across all these categories); 

· Identify skills development interventions that are appropriate to the identified needs; and

· Demonstrates the value add that these interventions provide the organisation with in achieving its strategic objectives
	WSPs and ATRs

	2. Build on compliance with legislation, especially the regulatory framework for skills development
	· Employment practices

· Employment equity 

· Skills development

· As per indicator 1
	· Check with labour inspectorate / bargaining council agreements

· Check reports

· Levy payments, WSP and ATR submissions, discretionary grant claims

	3. Promote equity
	· As per indicator 1
	

	4. Ensure credibility and sector wide recognition
	· Legislative compliance

· Other recognition as good training and development employer
	· As per Principle 2

· Support from amongst other employers, stakeholders

· Previous award recipient as best employer, good practice employer

	5. Contribute towards establishment of a national benchmark
	· Legislative compliance

· Other recognition
	· As per Principle 2

· As per Principle 4

	6. Contribute to achievement of business, organisation or enterprise objectives
	· As per indicator 1
	

	7. Be flexible, user-friendly, readily implemented, affordable, cost-effective
	
	

	8. Objective and transparent processes
	
	

	9. Promote continuous development of good practices
	· As per indicator 1
	

	10. Encourage increasing voluntary participation
	
	

	11. Exemplify training, learning and development principles:

· Benefits organisation and/or community / constituency

· Benefits individuals working in organisation or project

· Linked to aims of organisation 

· Learning and development is planned

· Learning and development is effective

· Learning and development reflects an investment in the organisation, project or community / constituency

· Learning and development reflects an investment in growth & development of sector / country / nation
	
	

	12. 
	
	

	13. 
	
	

	14. 
	
	

	15. 
	
	

	16. 
	· Scarce and critical skills prioritised

· Above equilibrium training
	· WSPs

· Participation in sector projects

	17. 
	· Social and/or corporate responsibility projects

· 
	· Reports
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