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1.
The NSF FUNDED INFORMAL SECTOR SUPPORT PROGRAMME
1.1 BACKGROUND

The National Skills Fund (NSF) was established in 1999 in terms of the Skills Development Act, 1998 to support the implementation of the National Skills Development Strategy.  The Act seeks to address the structural deficiencies of the labour market, and develop a workforce that can respond to the modern economic environment, taking into account the equity considerations that are peculiar to South Africa. It is a labour market intervention strategy which sets national priorities in skills development to address the scarcity of skills and the lack of capacity within the current labour force to meet the challenges posed by economic growth and poverty alleviation.

In March 2005, the Minister launched the National Skills Development Strategy for 2005-2010.This Strategy will continue to enhance work that has already been done during the last four years. One of the key objectives of this strategy is to promote employability and sustainable livelihoods through skills development. The Informal Sector Support funding window was created to support non-levy paying enterprises (NLPEs), non-governmental organizations (NGOs), community-based organisations (CBOs) and community-based co-operatives (CBCs) by skills development. 
1.2 PURPOSE OF THE REQUEST FOR PROPOSALS (RFP)
The purpose of this Call for Proposal is:

· To allocate funds for the capacity building of Community-based co-operatives (CBCs) through the Informal Sector Support funding window (ISSFW) programme of the National Skills Fund
· To invite applications from provider institutions, associations
 and implementing agencies with capacity to roll out Capacity building  programmes at a provincial or local level.

1.3 DELIVERABLES


The project deliverables can be summarised as follows:

· At least 400 community-based organizations are assisted through skills development for the period of the project.
· 80% of the participants successfully complete the training programme

· 60% of the participating organisations must be from rural areas, urban nodes or informal settlements.

1.4
PROJECT LOCATION
The project is tenable in all nine provinces of the Republic of South Africa. Priority should be given to coverage in rural, informal settlements and nodal areas as designated in the Government Programme of Action.
1.5
TOTAL FUNDS AVAILABLE

For the 2006/7 financial year, the overall indicative amount made available under this Request For Proposals is R32 000 000. The National Skills Fund reserves the right not to allocate all available funds.

1.5.1 Eligible Costs

The NSF funds allocated under this RFP are not intended to finance infrastructure and/or ongoing operational costs of applicant organisation to be able to deliver on this project. For this reason only applicants who can demonstrate that the required infrastructure is in place should apply, as only costs directly related to the delivery of learning will be covered. These include:
· Training costs of the provider

· Pre-training assessment/RPL costs

· Assessment/Moderation costs (Accredited training)
· Quality Assurance costs (Accredited training)
· Mentoring costs
· Project management costs
1.5.2 Ineligible Costs

The NSF cannot cover the costs indicated below 

· Marketing and PR costs

· Material Development Costs

· Infrastructure or capital costs

· System Development costs

· Operational costs of the applicant organisation

2. SCOPE OF THIS CALL FOR PROPOSALS

2.1 ELIGIBILITY CRITERIA 
The following criteria will be used to evaluate proposals that are submitted by applicants in support of beneficiary organisations:
	CRITERIA
	DESCRIPTION

	1. Compliance with rules of the Application process
	The application must meet all the administrative rules for this RFP. It must be complete in all material respects and include all required supporting documentation. 

	2. Capacity to manage and implement projects on a provincial or district scale
	The proposal should provide/demonstrate evidence of capacity to manage projects on a provincial/district basis. This should include concrete evidence of existing networks or associate organisations that form part of this capacity.

	3. Record of previous implementation of capacity building programmes
	The performance of the applicant on skills development and/or capacity building programmes should be adequately detailed:

1. Organization trained for and nature of training, completion rates.
2. Size of training programme/budget including area of coverage

	4. Ability to assess competency of beneficiaries or access to registered assessors and moderators
	The applicant must have the ability to assess the competency levels of beneficiaries or have access to a pool of registered assessors and moderators available to perform these functions when required

	5. Geographic spread
	Geographic spread must reflect provincial unemployment-, rural - and urban dynamics

Priority should reflect:

1. Consideration for rural, informal settlements and/or nodal areas 
2. Provincial / District  disparities

	8. Readiness to implement the required training initiatives
	The Applicant must have sufficient capacity and appropriate infrastructure to roll out project with minimum effort. This relates to:
1. Infrastructure to deliver the training

2. Sufficient instructors with recognised qualifications to deliver training

3. Availability of relevant training programme and material.
4. Assessors and moderators registered.

5. Monitoring and evaluation system in place.

	9. Contribution to NSDS targets (Beneficiaries)
	The project must contribute to NSDS targets, especially those relating to equity, namely:
· 85% Black, 54% Women and 4% People with Disabilities

	10.  Broad Based Black Economic Empowerment
	The project must contribute to Broad Based Black Economic Empowerment (BBBEE) in terms of the Department of Labour BBBEE policy

	11. Project implementation time frames
	The project must be implemented within a maximum period of 18 months.

	12. Beneficiary organizations per province
	The minimum of 2 registered beneficiary organisations per province/application and the minimum of 50 members 

	13. Credentials of applying entity
	The applicant organisation must be/have:
1. Legally registered;
2. SARS Registered for Tax, UIF, SDL and VAT;
3. No outstanding judgement or litigation against them; 
4. Compliant with all relevant Government legislation.


2.2 APPLICATION DOCUMENTS

Applications must be submitted in line with the application templates annexed to these guidelines. These are as follows:

Annexure A: APPLICATION FRAMEWORK 
Annexure B: PROJECT BUDGET 
Annexure C: STATEMENT OF ENDORSEMENT FROM BENEFICIARY ORGANIZATION
Annexure D: STATEMENT OF PARTNERSHIP
Annexure E: APPLICANT’S DECLARATION
Annexure F: APPLICATION CHECKLIST
Applicants should keep strictly to the format of the application documents and complete all sections. We advise that the use of any other format will put your proposal at a disadvantage. Please complete the application documents carefully and provide enough detail to ensure the application is clear.

2.3 APPLICATION FROM CONSORTIA

Where the applicants have decided to apply as a consortium the application must be submitted by one organisation. The role of the different parties should be described in the project proposal. The statement of partnership should be completed

2.4 WHEN, WHERE AND HOW TO SEND APPLICATION

2.4.1 Deadline for Applications

Applications must be received by: (Date to determined after approval of RFP)

2.4.2 Where and How to send Application

Applications must be received in a sealed envelope forwarded by Courier or Hand-delivery to the address:

National Skills Fund

Department of Labour 

Laboria House

215 Schoeman Street

PRETORIA 0001

For attention of: Mr Jeffrey du Preez (ISSFW-2006) Room 302
Application documents should consist of:

· One Original (bound) application including Annexures

· Two copies of the original application including Annexures
Faxed or E-mailed applications are not acceptable
2.5 FURTHER INFORMATION AND ENQUIRIES

Bongani Mkhize: (012) 309-4984
Frans Strydom: (012) 309 4451
bongani.mkhize@labour.gov.za
frans.strydom@labour.gov.za

Infonsf@labour.gov.za
ANNEXURE A
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Application Framework
	Name of Organisation
	


	DoL Ref No
	

	Date Received
	

	Received by
	

	[for DoL office use only]


SECTION A: 
BUSINESS DETAILS
Please provide the information listed below about the applying organisation. Proof/ evidence or supporting documents should be included as Annexures that are number as stipulated in the matrix provided.

	DETAILS
	PROOF/ EVIDENCE  FOR VERIFICATION
	ANNEX

	1. 
	FULL LEGAL NAME OF BUSINESS
	
	Business Registration Certificate
	A1

	2. 
	SHORT NAME 

(Where applicable)
	
	
	

	3. 
	CONTACT PERSON
	
	Copy of Identity Document
	A2

	4. 
	POSITION/DESIGNATION
	
	Board’s letter of appointment
	A3

	5. 
	OFFICE/ PHYSICAL ADDRESS
	
	Lease agreement and/or water and electricity bill
	A4

	6. 
	POSTAL ADDRESS
	
	
	

	7. 
	CONTACT NUMBERS
	
	Business Letterhead
	A5

	8. 
	Office telephone number
	
	
	

	9. 
	Mobile telephone number
	
	
	

	10. 
	Facsimile number
	
	
	

	11. 
	E-mail address
	
	
	

	12. 
	FORM OF BUSINESS OWNERSHIP
	NGO
	NPO
	CC
	(PTY) LTD
	LTD
	Business Registration Certificate
	A1

	13. 
	
	
	
	
	
	
	
	

	14. 
	
	OTHER (SPECIFY)
	
	
	

	15. 
	BUSINESS REGISTRATION NUMBER
	
	
	

	16. 
	DATE OF FORMING THE ORGANISATION
	
	
	


[NGO: Non-governmental organization; NPO: Non-profit organization; CC: Close Corporation; 
(PTY) LTD: Private company: LTD: Public company]
NB. Proof/ evidence will be required by the verification team on the day of visiting the applicant’s premises. Do not attach proof/ evidence to this application!

SECTION B:
MEMBERSHIP, CORE ACTIVITY, BANKING DETAILS, STAFF & SARS REGISTRATION

Please provide information regarding the following:

	DETAILS
	PROOF/ EVIDENCE
	Annex

	1. 
	MEMBERSHIP

	
	

	
	
	Black
	Number
	White
	Number
	TOTAL
	%
	PWD
	Number
	%
	Business Registration Certificate
	A1

	
	FEMALE
	
	
	
	
	
	
	
	
	
	
	

	
	MALE
	
	
	
	
	
	
	
	
	
	
	

	
	TOTAL
	
	
	
	
	
	
	
	
	
	
	

	
	CORE BUSINESS ACTIVITY
	

	2. 
	NUMBER OF FULL-TIME STAFF
	FEMALE
	MALE
	TOTAL
	List of names with ID numbers
	B1

	
	
	
	
	
	
	

	3. 
	GOVERNING BODY
	List of names with ID numbers and contact details
	B2

	4. 
	GOVERNING MEMBERS AVAILABLE?
	YES
	NO
	
	

	
	
	
	
	
	

	5. 
	SARS REGISTRATION
	SARS Registration Certificate
	B3

	
	INCOME TAX REG. NUMBER
	
	
	

	
	UIF REGISTRATION. NUMBER
	
	
	

	
	SDL REGISTRATION NUMBER
	
	
	

	
	VAT REGISTRATION NUMBER
	
	
	


NB. Proof/ evidence will be required by the verification team on the day of visiting the applicant’s premises. Do not attach proof/ evidence to this application!
SECTION C:
PROJECT SUMMARY

PROPOSED TRAINING PROJECT AND SITE(S) 

	Title of Project
	

	
	SITE 1
	SITE 2
	SITE 3

	Physical Address
	
	
	

	Number of Classrooms
	
	
	

	Number of Offices
	
	
	

	Number of Toilets
	FEMALE
	MALE
	FEMALE
	MALE
	FEMALE
	MALE

	
	
	
	
	
	
	


Please provide a breakdown of the total intended number of beneficiaries and their organizations in terms of the following:

· Provincial/ district split
· Rural, peri-urban or nodal split

· NSDS Equity breakdown

· Sector split
NUMBER AND PROFILE OF BENEFICIARIES

	Category
	African
	Coloured
	Indian
	Total Black
	White
	TOTAL
	%(TA)

	ALL
	Female
	
	
	
	
	
	
	

	
	Male
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	

	
	% 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	People With Disability
	Number
	
	
	
	
	
	
	

	
	%
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Youth
	Number
	
	
	
	
	
	
	

	
	%
	
	
	
	
	
	
	

	GEOGRAPHIC SPREAD & SECTOR

	PROVINCE
	EC
	FS
	GP
	KZN
	LIM
	MP
	NC
	NW
	WC
	TOTAL

	RURAL
	
	
	
	
	
	
	
	
	
	

	PERI-URBAN
	
	
	
	
	
	
	
	
	
	

	URBAN
	
	
	
	
	
	
	
	
	
	

	NODAL ZONE
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	

	%
	
	
	
	
	
	
	
	
	
	

	SECTOR (Specify):
	
	
	
	
	
	
	
	
	
	

	1. 
	
	
	
	
	
	
	
	
	
	

	2. 
	
	
	
	
	
	
	
	
	
	

	3. 
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	

	FORMATION:
	
	
	
	
	
	
	
	
	
	

	1. NGO
	
	
	
	
	
	
	
	
	
	

	2. CBO
	
	
	
	
	
	
	
	
	
	

	3. CBC
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	


SECTION D: PROJECT PROPOSAL

1. BACKGROUND

Provide a brief background to the area or sector(s) that the proposed project relates to. Include detailed description of the needs and constraints faced by area/sector(s) vis a vis skills availability, sustainability of the sector, community accountability, governance, ability to respond to social development issues, etc.

2. OVERALL AIM AND SPECIFIC OBJECTIVES OF THE PROJECT

Please describe the Overall objective and specific objectives of the project

3. PROPOSED INTERVENTIONS
Please list and describe the proposed interventions to address the needs and constraints as identified. Include a detailed description of intended interventions in terms of:

· accreditation status, 
· NQF levels

· Duration

· Entry requirements

4. PROJECT RESULTS

Please describe  
· The results or benefits the project will deliver to the target organisations. 

· How these results improve the situation of the sector (currently and in the future).
· Outcomes and quantities to be achieved

5. PROJECT BENEFICIARIES

Please describe intended beneficiaries of the project in terms of development or institutional challenges they face. Include reasons for selecting these beneficiary organisations and the relevance of the proposed programme to the needs of these groups.
5.1 Description of the intended beneficiary organisations of the project in terms of development or institutional challenges they face.

5.2 Reasons for selecting these beneficiary organisations
5.3 The relevance of the proposed programme to the needs of these groups
6. PROJECT RISKS AND CONSTRAINTS:

· Provide an analysis of any perceived risks and constraints that could impact on the project

· Including mechanisms for mitigating them.

7. STAKEHOLDER ANALYSIS

Provide an analysis of stakeholders involved in the project and their expected roles
8. CAPACITY TO MANAGE AND IMPLEMENT THE PROPOSED PROJECT
a. Applicant capacity to implement proposed programmes

· Briefly describe current and previous projects managed by the organisation including: organisations trained, nature of training, location of project, number trained, Year of implementation and sponsoring agency (where applicable). 
· Briefly describe current capacity to manage the proposed programmes. Provide an organogram indicating structures by function (e.g. project management) as well number of personnel available. 
b. Project Governance and Administration

· Describe intended measures for the administration of the project and mention of areas of administration support (e.g. payment of accounts, procurement, financial reports to NSF etc) the project will receive.

· Where the Applicant would use internal capacity, provide details of available personnel to administer the proposed project. 
· Describe proposed governance structures for the project
c. Project Management
· Outline project management arrangements and relationship with existing management structures. 
· Indicate arrangements for the monitoring and evaluation of the project (lead service provider).
· Provide details of the level of readiness to implement the project with regard to the items listed in the table below. 
· Accreditation

· Availability/procurement of qualified instructors

· Training material

· Systems for:

· Capturing project information

· Recording learner information

· Quality management

· Accreditation of training centre

NB. Proof/ evidence will be required by the verification team on the day of visiting the applicant’s premises. Do not attach proof/ evidence to this application!

9. PROJECT IMPLEMENTATION PLAN

Describe detailed plans and methods for the roll-out of the project including reasons for the proposed methodology. Present activities and deliverables chronologically according to estimated timeframes for project implementation. Include cost estimates for each deliverable. This information plan should be presented in the form of a table. 
IMPLEMENTATION PLAN

	Deliverables
	Activities/ Description
	By when
	Cost per activity

	
	
	Start
	End
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


ANNEXURE B
10. PROJECT BUDGET

Provide a detailed budget for the project. Include main cost categories (e.g. training costs, project management costs etc) as well as a detailed breakdown of each cost category. Please include quarterly cash flows for the duration of the project. The sheet below provides a guide on compiling the project budget. Note that the number of cost items and quarters are for illustration purposes. More items as well as quarters may be added as required by the project. 
The budget may be presented as a separate Excel file (ANNEXURE G). Please ensure that all columns and rows total accordingly.
INFORMAL SECTOR SUPPORT PROJECT BUDGET AND QUARTERLY CASHFLOWS: PERIOD dd/mm/yy TO dd/mm/yy
	BUDGET DETAILS
	NOTES
	Quarter No.
	Total
	Quarter No.
	Total
	Quarter No.
	Total
	Quarter No.
	Total
	Total Budget

	
	
	1
	
	2
	
	3
	
	4
	
	

	
	
	FROM
	TO
	
	FROM
	TO
	
	FROM
	TO
	
	FROM
	TO
	
	

	
	
	Mm/yy
	mm/yy
	
	mm/yy
	mm/yy
	
	mm/yy
	mm/yy
	
	mm/yy
	mm/yy
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	No. of Units
	Unit Cost
	
	No. of Units
	Unit Cost
	
	No. of Units
	Unit Cost
	
	No. of Units
	Unit Cost
	
	

	1. 
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2. 
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3. 
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4. 
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5. 
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	VAT
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Quarterly   NSF   DRAWDOWN
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


NOTES:

1. note 1

2. note 2

3. etc.

ANNEXURE C
STATEMENT OF ENDORSEMENT FROM BENEFICIARY ORGANIZATION

	Dear
	 MACROBUTTON  AcceptAllChangesShown "[Click here and type name of organization" 


The National Skills Fund (NSF) of the Department of Labour has made available a facility for the capacity building of community-based organizations in terms of the National Skills Development Strategy (NSDS) 2005-2010.

A Request for Proposals has been issued for provider institutions, associations representing particular stakeholder groups and implementing agencies with capacity to roll out capacity building programmes to submit proposals to the NSF for programmes that could benefit your organization.

In order to submit proposals the applicants need to consult and obtain your consent to participate in the training programme in the event the proposal is successful.

Kindly include your name, physical address, contact numbers and signature as proof that you have 

· been consulted 

· agreed to participate in the proposed capacity building programme.

Please complete and sign the table below in respect of the consultative meeting:

	Name of consulting organization
	Consulting person
	Date

	
	
	


The following are the specific areas in which we require skills development support:

	Current problem as experienced by the organization
	Proposed skills development intervention
	Number of trainees

	1. 
	
	

	2. 
	
	


My organization has been consulted as stated in the table and we agree to participate in the proposed capacity building programme should the applicant’s proposals be successful.
l
	Name of organization
	

	Name of authorized representative
	

	Position of authorized representative
	

	Physical address
	

	Contact numbers
	

	Signature & Date
	
	


NB. Please attach all Statements of endorsement from beneficiary organizations

ANNEXURE D

STATEMENT OF PARTNERSHIP

(Only for proposals submitted by consortia)

This section must be completed for each partner organisation.  The proposed partners must sign at the bottom of the table.

	
	Partner  1
	Partner 2

	Full legal name  

(organisation name)
	
	

	Legal status
	
	

	Business  address (physical)
	
	

	Contact person
	
	

	Telephone No
	
	

	Fax no
	
	

	Cell Phone no
	
	

	E-mail address
	
	

	Number of staff (permanent and non-permanent)
	
	

	Years of experience 
	
	

	Proposed role and involvement in implementing the proposed project
	
	

	Signatures (Partner) 
	
	


ANNEXURE E
11. APPLICANT’S DECLARATION

I, the undersigned, hereby certify that: 

· The information provided in this application is factually correct in all material respects 

· I am duly authorised by the governing body (board) to submit this application   on behalf of  MACROBUTTON  AcceptAllChangesShown "[Click here and type the name of applying organization]" 
	Name:
	

	Position:
	

	Signature:
	

	Date and Place:
	


ANNEXURE F
APPLICATION CHECKLIST

Before sending your proposal, please check that your application is complete:

The application form & Annexures
 FORMCHECKBOX 

The proposal is complete and filled out in accordance with the application form

 FORMCHECKBOX 

One original and two copies of all documents

 FORMCHECKBOX 

The budget is presented in the format of the application form (Annexure B)

 FORMCHECKBOX 

Statement of endorsement from beneficiary organization (Annexure C)

 FORMCHECKBOX 

Where applicable, the statement of partnership is signed by all partners (Annexure D)
 FORMCHECKBOX 

The declaration by the applicant is signed (Annexure E)
 FORMCHECKBOX 

Valid Tax Clearance certificate is attached

 FORMCHECKBOX 

Registration Certificate of the organisation is attached

 FORMCHECKBOX 

All other supporting documents and certificates are attached

 FORMCHECKBOX 

Additional Annexures are numbered and marked appropriately.
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